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Health and Career Education

SUBJECT AREA: Health and Career Education

The aim of HCE 5 — 9 is to enable students to become thoughtful, caring individuals who plan and
reflect, make informed choices, and take responsibility for their own personal and career
development.

The aim of Planning 10 is to prepare students for their successful transition from secondary school
to their adult lives.

Curricular components of HCE 5, 6, 7, 8, and 9 are integrated into English 5, 6, 7, 8 and 9, Science
5,6, 7,8and 9, Social Studies 5, 6, 7, 8 and 9, and Physical Education 5, 6, 7, 8 and 9.

Course Abbreviation:

Course: Health and Career Education 5 HCE 5
Health and Career Education 6 HCE 6
Health and Career Education 7 HCE 7
Health and Career Education 8 HCE 8
Health and Career Education 9 HCE 9
Planning 10 PL 10 (4 credits)

The main objective of this course is to encourage students to think about, talk about, and consider
the decisions they make now and how these decisions will affect them in their future. The topics
covered are: study skills, learning styles, personal attributes, effective communication, forms of
abuse and prevention, AIDS, eating disorders, and addiction prevention. Students work in pairs,
small groups and individually to explore these topics.

The courses have been designed to help students prepare to deal with a world of complex,
ongoing technological change, continuous challenge, expanding opportunities, and intricate
social evolution. Learning opportunities that are relevant and experiential help students become
thoughtful, caring individuals who plan and reflect, make informed choices, and take
responsibility for their personal and career development. The courses encourage students to show
initiative and accountability in decision making and help them develop planning skills ranging
from time management to self-assessment and from goal setting to locating and accessing
sources of support and assistance. These skills will apply to their work in every other subject
area and to the activities they will undertake.



Planning 10 is the course of the Graduation Program. Students are introduced to the exam
requirements, the various ways course credits can be earned, their links to grade 11 and 12
courses as well as to post-secondary and career options. Students are also introduced to the
Graduation Portfolio and its requirements. Also students will learn the steps of a career
management model as they relate personal attributes, support networks, and labour market
information to education and career planning Students will also lean job-seeking and job-keeping
skills through interview role plays and by preparing resumes and cover letters. The course is also
designed to learn to interpret health information and analyse factors contributing to healthy
relationships. The students will learn financial literacy skills, investigate costs and funding
sources for education and career interests, and begin the planning process for funding their
education and career goals.

Portfolio 12
This is an elective 4-credit component of the 80 credits required for the Graduation Program and
you earn these 4 credits over a three-year process beginning with Planning 10. A Graduation
Portfolio is a physical or electronic collection of materials that demonstrates your knowledge,
skills, and competencies. Your collection of evidence is based upon:

1. 80 Hours of vigorous physical activity beyond completion of PE 10

2. 30 Hours of Work Experience/Community Involvement

3. Completion of an Educational Transition Plan

ENGLISH LANGUAGE ARTS

SUBJECT AREA: LANGUAGE ARTS

Course: English 5 Course Abbreviation: EN 5

Reading, writing, and basic communication skills are the focus of this course. Grammar,
vocabulary, and related skills such as punctuation, reading for the main idea, and paragraph
development will be taught. HCE components are incorporated into the curriculum.

Course: English 6 Course Abbreviation: EN 6
Reading, writing, and basic communication skills are the focus of this course. Grammar,

vocabulary, and related skills such as punctuation, reading for the main idea, and paragraph
development will be taught. HCE components are incorporated into the curriculum.



Course: English 7 Course Abbreviation: EN 7

The course provides students with the opportunity to study literary and informational (including
technical) communications, and the mass media and thereby experience the power of language.
Students are presented with a window into the past, a complex portrayal of the present, and
questions about the future. They also come to understand language as a human system of
communication dynamic and evolving, but also systematic and governed by rules. HCE
components are incorporated into the curriculum.

Course: English 8 Course Abbreviation: EN 8

The course provides students with opportunities to study a variety of genres and develop writing
skills. Various forms of writing are undertaken such as: Literary Analysis, the short story,
paragraph development, creative writing, poems, letters, news articles, dialogue, and journaling.
Additionally, the Parts of Speech is taught as well as Verb Tenses, Punctuation, Capitalization,
Sentence Construction, Run-On Sentences, Sentence Fragments, and Subject/VVerb Agreement.
Students also will have a chance to develop Public Speaking skills and overall confidence with
prepared mini speeches. Health and Career Education components are incorporated into the
curriculum.

Course: English 9
Course Abbreviation: EN9
Prerequisite: EN 8

This course stresses an understanding of literary forms: poems, stories, plays, essays, and
novels. Integrated with the literature, a basic approach to language stresses writing, editing, and
application of usage and grammar. Health and Career Education components are incorporated into
the curriculum through novel study, personal reflection and class discussion

Course: English 10 Course Abbreviation: EN 10
Prerequisite: EN 9
Credits : 4

Whether secondary school students proceed to higher education and academic pursuits or to the
world of business and industry, they need to develop a lifelong love of reading and continued
intellectual growth, and should be equipped with the communication skills to succeed in their
chosen path. The course offers stimulating stories with impact, literary quality, and relevance for a
wide range of students, backed up by a full spectrum of activities that help them develop literacy
skills in all the strands of communication. The course encourages higher-order, critical, and
creative thinking through its choice of selections, and provides activities that promote reflection on



process (metacognition), with frequent opportunities for self-evaluation. Language conventions are
presented in the context of reading, writing, and oral language use. Grammar, spelling and
punctuation concepts are embedded into activities. The course includes meaningful writing
activities, which expose students to all the stages of the writing process in a variety of literary, and
media forms, helping them to apply their writing skills to other curriculum areas and to authentic
situations. The students will write the Provincial Exam in June.

Course: English 11 Course Abbreviation: EN 11
Prerequisite: EN 10
Credits : 4

This course builds on the skills students have been previously taught and prepares them for both
English 12 and English Literature 12. Emphasis is on improving communication skills while
increasing and expanding exposure to and knowledge and appreciation of literature. All year,
close attention is paid to syntax, usage, vocabulary, word choice, spelling, and comprehension.
For half a year, students read different kinds of narratives in both prose and verse, and analyse
narrative structure, narrative techniques, setting, characterization, figurative language, irony,
satire, and symbolism; read, analyse, and recite lyric poetry to appreciate its many skills, beauties,
and pleasures; and focus on analyzing a specific aspect of both narrative and lyric material in
concise single page answers. In the second half of the year, they study drama and dramatic
techniques, are exposed to novels and full-length dramas, and expand their writing skills from
single page answers to developed literary essays. The course also includes the highly successful
public speaking section that forms part of the English program in all grades.

Course: English 12 Course Abbreviation: EN 12
Prerequisite: EN 11
Credits : 4

This course continues to refine students’ ability to interpret literature and share their
understanding in clear and engaging written pieces. Students will analyze and discuss various
elements of literature including theme, characterization, and symbolism in all the texts.
Understanding and comprehension will be displayed through various writing activities, tests, and
ongoing annotations. Students will also refine their oral communication skills. As the year
progresses, Provincial examination practices will become frequent. The students will write the
Provincial Exam in June.

Course: Transitional English 5 Course Abbreviation: TE 5

Transitional English 6 TEG6

Transitional English 7 TE7




Transitional English 8 TE 8

Transitional English 9 TE9

Prerequisite: none

To prepare non-native speakers of English for entrance into regular stream English and other
subjects. Students will improve written and spoken communication skills and become familiar
with literary and grammatical terms used in regular English classes. Students will also be
introduced to the analysis of selected short stories and novels.

Course: ESL Reading Strategies 10A Course Abbreviation: YELDV 10A
Prerequisite: none
Credits : 4

This course is designed to support and develop the reading ability of ESL students who are
currently at a “developing” level of reading English text. Students learn a variety of strategies
that will assist them to improve their understanding of English text and communicative
competency in the area of reading. Instructional practices require students to participate in
activities before reading, during reading, and after reading. Reading selections are age-
appropriate and complimented with visual resources, additional readings, vocabulary activities
such as dictionary skills, word games, and a variety of engaging extension activities that work to
strengthen student understanding and lend to authentic language learning. Students will explore
a variety of genres, including poetry, short story, novels, and a variety of non-fiction
selections. ESL learners will be assessed on their participation in activities, oral reading ability,
and comprehension of vocabulary and concepts.

Course: ESL Reading Strategies 11A Course Abbreviation: YELDV 11A
Prerequisite: ESL Reading Strategies 10
Credits : 4

This course is designed to support and develop the reading ability of ESL students who are
currently at an “expanding” level of reading English text. Students learn a variety of strategies
that will assist them to improve their understanding of English text and communicative
competency in the area of reading. Instructional practices require students to participate in
activities before reading, during reading, and after reading. Reading selections are age-
appropriate and complimented with visual resources, additional readings, vocabulary activities
such as dictionary skills, word games, and a variety of engaging extension activities that work to
strengthen student understanding and lend to authentic language learning. Students will explore a
variety of genres, including poetry, short story, novels, and a variety of non-fiction selections.
ESL learners will be assessed on their participation in activities, oral reading ability, and
comprehension of vocabulary and concepts.



Course: ESL Reading Strategies 12A Course Abbreviation: YELDV 12A
Prerequisite: ESL Reading Strategies 11
Credits : 4

This course is designed to support and develop the reading ability of ESL students who are
currently at a “proficient” level of reading English text. Students learn a variety of strategies that
will assist them to improve their understanding of English text and communicative competency
in the area of reading. Instructional practices require students to participate in activities before
reading, during reading, and after reading. Reading selections are age-appropriate and
complimented with visual resources, additional readings, vocabulary activities such as dictionary
skills, word games, and a variety of engaging extension activities that work to strengthen student
understanding and lend to authentic language learning. Students will explore a variety of genres,
including poetry, short story, novels, and a variety of non-fiction selections. ESL learners will be
assessed on their participation in activities, oral reading ability, and comprehension of
vocabulary and concepts.

Course: ESL Listening and Speaking 10B Course Abbreviation: YELDV 10B
Prerequisite: none
Credits : 4

This course is designed for ESL learners who are at a “developing” level of listening and
speaking. Students will develop their communicative competency by participating in listening
and speaking exercises in the classroom and in authentic English speaking environments.
Students begin each unit by developing their vocabulary and understanding of the topic with
significant emphasis on phonetic awareness and a general understanding of
terminology. Students apply strategies, such as note-taking, viewing questionnaires, and making
meaning worksheets that work to develop listening skills and prepare them to use the language in
more meaningful ways. The units progress with several viewing, listening, and hands-on
investigative activities. Throughout the unit students are required to orally report information
that they collect.

Course: ESL Listening and Speaking 11B Course Abbreviation: YELDV 11B
Prerequisite: Course: ESL Listening and
Speaking 10B
Credits : 4

This course is designed for ESL learners who are at an “expanding” level of listening and

speaking. Students will develop their communicative competency by participating in listening
and speaking exercises in the classroom and in authentic English speaking environments.



Students begin each unit by developing their vocabulary and understanding of the topic with
significant emphasis on phonetic awareness and understanding of terminology. Students apply
strategies, such as note-taking, viewing questionnaires, and making meaning worksheets that
work to develop listening skills and prepare them to use language more fluently in authentic
environments. The units progress with several viewing, listening, and hands-on investigative
activities. Throughout the unit students are required to orally report information that they collect.

Course: ESL Listening and Speaking 12B

Course Abbreviation: YELDV 12B

Prerequisite: Course: ESL Listening and Speaking 11
Credits : 4

This course is designed for ESL learners who are at a “proficient” level of listening and speaking,
but who still need the use of ESL learning principles for best understanding and learning.
Students will develop their communicative competency by participating in listening and
speaking exercises in the classroom and in authentic English speaking environments. Students
begin each unit by developing their vocabulary and understanding of the topic with significant
emphasis on phonetic awareness and understanding of terminology. Students apply strategies,
such as note-taking, viewing questionnaires, and making meaning worksheets that work to
develop listening skills and prepare them to use complex language more fluently in authentic
environments. The units progress with several viewing, listening, and hands-on investigative
activities. Throughout the unit students are required to orally report information that they collect.

Course: ESL Writing 10C

Course Abbreviation: YELDV 10C
Prerequisite: none

Credits : 4

This course is designed for ESL learners who are at a “developing” level of English writing and
grammar awareness. Students will develop their written communicative competency through
participation in basic writing and integrated grammar activities. Writing activities are age-
appropriate and complimented with visual resources, additional readings, and a variety of
engaging extension activities that work to strengthen student understanding and lend to authentic
language learning. The integration of writing topics with grammar activities, in addition to a
variety of open-ended hands-on activities, allows for more meaningful understanding of topics
and concepts. Teaching methods that are employed in this writing course provide students with a
range of ways to represent their learning. For example, students will create, publish, and record
a range of written work, visual representations, oral presentations, as well as dramatizations for
the purpose of authentic language learning.



Course: ESL Writing 11C Course Abbreviation: YELDV 11C
Prerequisite: ESL Writing 10C
Credits : 4

This course is designed for ESL learners who are at an “expanding” level of English writing and
grammar awareness. Students will develop their written communicative competency through
participation in basic writing and integrated grammar activities that are age-appropriate and
complimented with visual resources, additional readings, and a variety of engaging extension
activities that work to strengthen student understanding and lend to authentic language learning.
The structure of this course works to scaffold student language learning by the use of extension
activities and thus, allows for more meaningful understanding of topics and concepts. Teaching
and learning methods that are employed in this writing course provide students with a range of
ways to represent their learning. For example, students will pre-write, draft, edit, revise, and
publish, a range of written work, visual representations, oral presentations, as well as perform
dramatizations for the purpose of authentic language learning and the promotion of
communicative competency. Learning tools include age-appropriate realia, media, technology,
personal experience, and a variety of literary fiction and non-fiction sources. These features of
the course promote the use of a wide range of assessment methods. Students will be evaluated
“for” and “of” learning with the use of self assessment, peer assessment, conferences,
presentations, quizzes, and published writing activities.

Course: ESL Writing 12C Course Abbreviation: YELDV 12C
Prerequisite: ESL Writing 11
Credits : 4

This course is designed for ESL learners who are at a “proficient” level of English writing and
grammar awareness, but who still need the use of ESL learning principles for best understanding
and learning. Students will develop their written communicative competency through
participation in advanced writing and integrated grammar activities that are age-appropriate and
complimented with visual resources, additional readings, and a variety of engaging extension
activities that work to strengthen student understanding and lend to authentic language learning.
The structure of this course works to scaffold and further extend student language learning by the
use of a variety of extension activities and thus, allows for more meaningful understanding of
topics and concepts. Teaching and learning methods that are employed in this writing course
provide students with a range of ways to represent their learning. For example, students will pre-
write, draft, edit, revise, and publish, a range of written work, visual representations, oral
presentations, as well as perform dramatizations for the purpose of authentic language learning
and the promotion of communicative competency. Learning tools include age-appropriate realia,
media, technology, personal experience, and a variety of literary fiction and non-fiction sources.
These features of the course promote the use of a wide range of assessment methods. Students
will be evaluated “for” and “of” learning with the use of self assessment, peer assessment,
conferences, presentations, quizzes, and published writing activities.



Course: ESL Canadian Studies 10
Course Abbreviation: YESLC 10
Prerequisite: none

Credits : 4

This Social Studies course is designed to introduce ESL students, who are currently at a
“developing” level of reading and writing in English, to Canada’s land, history, people, and
government. Students will learn strategies to use before, during, and after reading for better
understanding. These strategies act as a scaffold for building vocabulary, constructing meaning,
and reading fluently. Students will learn to read and understand the purpose of a variety of
genres that deal with age-appropriate content. These works, along with complimentary resources,
and extension activities, work to engage and motivate ESL learners to enjoy learning about
Canadian Social Studies. Assessment criteria lend to a range of valid and reliable assessment
practices such as self assessment, peer assessment, oral assessment, and group assessment.

Course: ESL Canadian Studies 11
Course Abbreviation: YESLC 11
Prerequisite: ESL Canadian Studies 10
Credits : 4

This Social Studies course is designed to introduce ESL students, who are currently at an
“expanding” level of listening, speaking, reading, and writing in English, to Canada’s land,
history, people, and government. Students will learn strategies to use before, during, and after
reading for better understanding. These strategies act as a scaffold for building vocabulary,
constructing meaning, and reading fluently. Students will learn to read and understand the
purpose of a variety of genres that deal with age-appropriate content. These works, along with
complimentary resources, and extension activities, work to engage and motivate ESL learners to
enjoy learning about Canadian Social Studies. Assessment criteria lend to a range of valid and
reliable assessment practices such as self assessment, peer assessment, oral assessment, and
group assessment.

INFORMATION AND COMMUNICATIONS TECHNOLOGY

Information and Communications Technology is a modular course designed to introduce students
to four areas of study including: Applied Digital Communications, Digital Media Development,



Computer Programming, and Computer Information Systems. The course is intended to be a
survey course with exposure to modules in each of the above areas.

Applied Digital Communications is the study of Personal and Business Applications. Digital
Media Development deals with Graphics, Video and Animation. Computer Programming
addresses program structure and operations. Computer Information Systems focuses on computer
and networking hardware.

Students are expected to demonstrate a high degree of social responsibility in the use of technology
and will be involved in the critical examination of social / ethical issues in the ‘digital world’. All
students will be expected to keep an electronic notebook and digital journal. The course will be
project based and students will be involved in interactive ‘on line’ delivery of coursework through
the use of course presentation software.

Students will begin by reviewing basic computer skills and file management utilizing Windows
2000 Professional. Throughout the course they will be expected to use computer operating systems
tools and utilize electronic communication methods to transfer and manage data. Students will
have extensive access to the Internet and will be connected to current research and development in
the field of Information and Communications Technology. They will also be involved in a variety
of 'online’ digital tutorials.

Keybording 8 -11
Course Abbreviation:
Prerequisites: None

This course should be called “Power Keyboarding” because you get the opportunity to type 40,
50, 60 or more words a minute while making very few errors. The 110 hours you spend in this
course will save you hundreds of hours more in the future when you type reports, essays, letters,
and e-mails. If you have little keyboarding skill, or if you have developed bad habits from
"hacking" at computers, you need to take advantage of what this course offers. By the end of the
year, you will be an efficient touch-typist and be able to quickly produce the documents required
in high school, university, and business.

Course: Information Technology 8 Course Abbreviation: INT 8
Prerequisite: None

The course will introduce students to various multimedia software applications. These will be
pulled from the worlds of website design, digital imaging, and animation to name a few. Specific
software and applications examined may include: Website design and development through the
HTML programming language, 2-D animation using Macromedia Flash MX, digital image
capturing and editing using Adobe Photoshop, computer based drawing and design using



Macromedia Freehand MX and finally audio editing using Audacity editing software. All work
will be project based with students expected to apply concepts and techniques learned in class to
specific assignments. This will rely heavily on the students’ ability to explore the software both
through the class lessons and on their own and apply this knowledge to their work. All projects will
be done in class time and with deadlines appropriate to the project. No homework will be assigned.

Course: Information Technology 9 Course Abbreviation: INT 9
Prerequisite: None

The course will continue to introduce students to various multimedia software applications. These
will be pulled from the worlds of website design, digital imaging, and animation to name a few.
Specific software and applications examined may include: Website design and development
through the HTML programming language, 2-D animation using Macromedia Flash MX, digital
image capturing and editing using Adobe Photoshop, computer based drawing and design using
Macromedia Freehand MX and finally audio editing using Audacity editing software. All work
will be project based with students expected to apply concepts and techniques learned in class to
specific assignments. This will rely heavily on the students’ ability to explore the software both
through the class lessons and on their own and apply this knowledge to their work. All projects will
be done in class time and with deadlines appropriate to the project. No homework will be assigned.

Course: Information Technology

Course Abbreviation: INT 10

Prerequisite: INT 9

Credits: 4
The course will reinforce their knowledge of the INTERNET basic concepts. Students will learn
basics of HTML programming and acquire skills in creating WEB pages using the
DREAMWAEVER software. They are expected to learn how to publish their WEB-pages in the
INTERNET. Students will also upgrade skills in the use of MS POWERPOINT presentations
integrated into other school courses. The course will provide the further practice in performing
MS WORD documents.

Info & Communications Tech 11 (Elective)

Course Abbreviation: ICTC 11

Prerequisite: Science 10



Credits: 4

The course will introduce students to some new areas of multimedia software applications. These
will be pulled from the worlds of website design, digital imaging, and animation to name a few.
Specific software and applications examined may include: Website design and development using
Macromedia Dreamweaver MX 2004, 2-D animation using Macromedia Flash MX 2004, digital
image capturing and editing using Adobe Photoshop, involving ASP/PHP technologies. All work
will be project based with students expected to apply concepts and techniques learned in class to
specific assignments. This will rely heavily on the students’ ability to explore the software both
through the class lessons and on their own and apply this knowledge to their work. All projects will
be done in class time and with deadlines appropriate to the project. No homework will be assigned.

Info & Communications Tech 12 (Elective)
Course Abbreviation: ICTC 12
Prerequisite: 1T 11

Credits: 4

The course will continue to introduce students to some new areas of multimedia software
applications. These will be pulled from the worlds of website design, digital imaging, and
animation to name a few. Specific software and applications examined may include: Website
design and development using Macromedia Dreamweaver MX 2004, 2-D animation using
Macromedia Flash MX 2004, digital image capturing and editing using Adobe Photoshop,
involving ASP/PHP technologies. All work will be project based with students expected to apply
concepts and techniques learned in class to specific assignments. This will rely heavily on the
students’ ability to explore the software both through the class lessons and on their own and apply
this knowledge to their work. All projects will be done in class time and with deadlines appropriate
to the project. No homework will be assigned.

LANGUAGES

SUBJECT AREA: LANGUAGES

We use a multi-dimensional approach to second language learning which emphasizes
communication. At all grade levels, our main goal is to increase your enjoyment of and
appreciation for the language and culture of French and Spanish-speaking countries and to
increase your ability to communicate effectively in a foreign language.



French is a valuable asset for those students thinking of a career in the Federal Civil Service, the
RCMP or the airline and travel industry. Students who have been involved in a French
Immersion Program should consult a counsellor for appropriate placement.

Course: French5,6and 7 Course Abbreviation: FR 5, 6, and 7

Prerequisite: None

This course is designed to introduce speaking, listening, reading and writing skills. Focus is on
basic verb forms, simple sentences, and an appreciation of the sounds and fundamental structures
of the French language - creating dialogue set in different situations. Each dialogue will be
presented to the class.

Course: French 8 Course Abbreviation: FR 8
Prerequisite: None

French 8 builds upon the background students have acquired at elementary school. Basic
vocabulary and verbs are reviewed and reinforced as a basis for new work. Students will be
expected to speak French in class, during presentations, and directed activities. Written exercises
will follow after oral preparation. The course is organized thematically, and students will cover
units on hobbies, friendship, food, media, etc. Students will learn/review the present tense of
common irregular verbs, the negative, use of inversion, pronoun replacements, and agreement of
adjectives, among other grammar objectives. Assessment will be based on oral participation,
written proficiency, and aural and reading comprehension of French conversations and
documents. Regular home study and review is necessary and expected. Successful completion of
this course is a prerequisite for French 9.

A mark of 65% or better in French 8 is recommended for students going on to French 9.

Course: French 9 Course Abbreviation: FR 9
Prerequisite: FR 8
Credits: 4

The course focuses on explanation how to do everyday activities or procedures, communicating
needs, desires, and emotions, giving reasons, describing events and experiences, expressing
statements in past, present, and future, participation in a variety of meaningful, real-life
situations, retrieving, processing, and adapting information from French-language resources to
complete authentic tasks, explanation in detail acquired information in oral, visual, and written
forms, discussion and responding to authentic creative works from the Francophone world, as
well as describing ways in which the French language has influenced other languages
and comparing and contrasting their own customs to those of Francophone cultures. The course
will help to identify and compare language, expressions, and behaviours that suit cultural context.



Course: Erench 10

Course Abbreviation: FR 10
Prerequisite: FR 9

Credits: 4

This third year French course places a strong emphasis on listening comprehension and oral
communication. A good part of the student's grade will be based on his/her positive oral
contribution in French. Reading and writing skills continue to be developed, with the use of
authentic documents. This course develops thematically, covering such areas as jobs and
employment, outings, the media, friendship, and the environment. Grammar concepts are
introduced in context and are reinforced in a spiral progression. Good attendance is essential if
the student wishes to gain the maximum benefit from classroom instruction and interaction. It is
expected that students will do regular homework completion, as well as individual study and
review at home.

A mark of 65% or better in French 10 is recommended for students going onto French 11.

French 11 (Elective)
Course Abbreviation: FR 11
Prerequisite: French10 - C+ standing or better is

recommended.
Credits: 4

French for Mastery Level IV-The final level of study for most students considering post
secondary studies within Canada involves extensive reading from contemporary sources:
selected short stories and creative writing are important components in this course. A
communicative approach to French is encouraged through the production of video projects, use
of conversational dialogues and consistent use of French in the classroom. Complexity of French
grammar themes, development of specialized vocabulary and greater proficiency in written
French are encouraged. Successful completion of this course will facilitate post secondary
planning.

Course Abbreviation: FR 12

Prerequisite: French 11 - C+ standing or better is recommended.

Credits: 4
French for Mastery Level IV-The final level of study for most students considering post
secondary studies within Canada involves extensive reading from contemporary sources:
selected short stories and creative writing are important components in this course. A

communicative approach to French is encouraged through the production of video projects, use
of conversational dialogues and consistent use of French in the classroom. Complexity of French



grammar themes, development of specialized vocabulary and greater proficiency in written
French are encouraged. Successful completion of this course will facilitate post secondary
planning.

MATHEMATICS

Course: Mathematics 5 Course Abbreviation: MA 5

This course reviews and extends complex number sense skills involving the four operations,
application of decimals and fractions, patterns and measurements, geometry, transformations,
data analysis and chance and uncertainty.

Course: Mathematics 6 Course Abbreviation: MA 6

This course reviews and extends complex number sense skills involving integers, exponents, and
percentages, introduction to algebra, application of decimals and fractions, higher-level
measurement and geometry, transformations, data collection and analysis, probability and

graphing.

Course: Mathematics 7 Course Abbreviation: MA 7

This course reviews and extends number work in the areas of whole numbers, fractions, decimals,
percentages, integers, ratio and rate, patterns, variables and equations, measurement,
transformations, statistics, chance and uncertainty (probability) and problem solving.

Course: Mathematics 8 Course Abbreviation: MA 8

This course reviews and extends number work in the areas of whole numbers, decimals,
percentages, integers, and fractions. It introduces Pythagoras, scientific notation, basic algebra,
transformational geometry, data analysis and probability. The geometry of plane figures and the
topic of measurement are extended.

Course: Mathematics 9 Course Abbreviation: MA 9

Prerequisite: MA 8

This course emphasizes algebraic skills, extends topics of measurement, transformational
geometry, data analysis and probability. It introduces similarity and trigonometry.

Course: Principles of Mathematics 10

Course Abbreviation: MA 10



Prerequisite: MA 9
Credits: 4

This course will reinforce and upgrade students’ skills in operations with radicals and numbers in
exponent form. Students will learn the concepts of arithmetic and geometric sequences and gain
skills in calculations using arithmetic sequences. The coordinate geometry will be another focus
of the course. The concept of functions and specifically linear functions is an important part of
the course as well. Students will acquire skills in factoring of polynomials including quadratic
trinomials. They will also learn basics of trigonometry and geometric calculations involving
irregular triangles. In the section of statistics students are expected to reach sound understanding
in methods of statistical surveys and samplings.

Course: Principles of Mathematics 11 Course Abbreviation: MA 11

Prerequisite: MA 10

Credits: 4

The mathematical literacy gained though the course will equip the student to interact within our
technologically sophisticated society. By concentrating on logical thinking skills, even in
abstract concepts, the course will prepare students for the demands of further education and the
workplace. Principles of Mathematics 11 satisfies the mathematics requirements for both high
school graduation and postsecondary admission. With the addition of the graphing calculator,
students will give visual meaning to the algebra learned in previous courses. Topics that will be
addressed include: finances, quadratic, polynomial and rational functions, equations and in
equations, coordinate and circle geometry.

Course: Principles of Mathematics 12 Course Abbreviation: MA 12

Prerequisite: MA 11

Credits: 4

Students following the Principles of Mathematics pathway will spend more time developing
their understanding of symbol manipulation and of generalizations of more sophisticated
mathematical concepts. Although there is an increased focus in this pathway on the
applications of mathematics, one of the primary purpose of Principles of Mathematics will be
to develop the formalism students will need to continue on with the study of Calculus. The
following topics will be covered with an emphasis on developing abstract thinking abilities:
function transformation, exponential functions and logarithms, trigonometric functions of
angles and of real numbers, trigonometric equations and identities, combinatories, and
probability. The students may write the Provincial Exam in June.



Course: Calculus 12 Course Abbreviation: CALC 12
Prerequisite: MA 11 with B standing or MA 12

Credits: 4

Students planning to take Math in University or Calculus should take this course in preparation.
1: Functions, Graphs, and Limits

Limits of Functions (including one-sided limit)
Asymptotic and Unbounded Behaviour
Continuity as a Property of Functions

2: Derivatives

Concept of the Derivative

Derivative as a Function

Second Derivatives

Applications of Derivatives

Computation of Derivatives

3: Integrals

Interpretations and Properties of Definite Integrals
Applications of Integrals

Fundamental Theorem of Calculus

Techniques of Anti differentiation

Numerical Approximations to Definite Integral

Exam 30%

PHYSICAL EDUCATION

SUBJECT AREA: PHYSICAL EDUCATION

Students will be evaluated in the following manner for the majority of the units: Psychomotor
(Skill Development): 40% of the student’s grade will be based upon their skill level and their
development throughout the units. Each student is expected to attempt to improve their skill
development to the best of their ability. Cognitive (Written Test): 20% of the grade will be based
on a written examination testing their knowledge of certain activities. Handouts will be provided to
help students prepare for the exams. If a written exam is not given for a particular unit, that 20%
will be added to the Affective mark. Affective: (Behaviour and Effort) 40% of the grade will be
based on the behaviour, attendance, wearing the correct attire and effort of the student. The
students will earn their affective mark by exhibiting co-operation, responsibility, sportsmanship,
citizenship, regular attendance, participation, and effort in keeping within their level of ability.




Course: Physical Education 5, 6

Course Abbreviation: PES5, 6

The course emphasizes a number of different drills and exercises, both team and individual.
These will be used to enhance pre-existing skills or to acquire new skills. The key is to have the
students participate regularly in physical activities to develop components of fitness and motor
abilities. HCE components of Healthy Living are addressed through fitness.

Course: Physical Education 7 Course Abbreviation: PE 7

This course reviews and refines all of the basic movement skills developed during the elementary
grades. The course seeks to present all students with a wide variety of activities in competitive,
individual and team sports. The course is structured in an effort to introduce all available
activities to students. HCE components of Healthy Living are addressed through fitness.

Course: Physical Education 8 Course Abbreviation: PE 8

Prerequisite: PE 7

This course places an emphasis on basic skills and on reinforcement of the principle rules of
sport and recreational games. The course enlarges upon in-depth exposure to activities
introduced in previous years. HCE components of Healthy Living are addressed through fitness.

Course: Physical Education 9 Course Abbreviation: PE 9

Prerequisite: PE 8

This course reinforces skills, principles and rules acquired prior to this year of Physical
Education. Emphasis is given to the achievement of superior fitness levels and student
participation in lifetime and leisure-oriented sport activities are stressed. HCE components of
Healthy Living are addressed through fitness.

Course: Physical Education 10-11-12

Course Abbreviation: PE 10, PE 11, PE 12
Prerequisite: PE 9, 10, 11
Credits: 4

The course will encourage students to demonstrate a commitment to active living as an important

part of lifestyle. They will have to be able to demonstrate a willingness to participate in a wide
range of activities from all movement categories, to plan, assess, and maintain personal fitness



and activity programs using the principles of training, to identify and describe factors that affect
choices of physical activity for life. Students will learn to analyse and explain the effects that
nutrition, fitness, and physical activity have on body systems before, during, and after exercise,
to plan and lead appropriate warm-up and cool-down activities. The course provides with the
knowledge of how to design, analyse, and modify nutrition programs for self and others, how to
select appropriate activities and design a plan for personal stress management and relaxation, as
well as how to define and apply the principles of first aid. Also the students will learn to identify
outdoor-living skills and a code of responsible behaviour in the outdoors and identify
recreational and community programs that promote a healthy lifestyle.

SCIENCE

SUBJECT AREA: SCIENCE

Course: Science 5 Course Abbreviation: SC5

The course, as determined by the Science Integrated Resource Package (IRP), is in Biology,
Chemistry and Physics. The students will be introduced to such topics as the Human Body,
Forces and Simple Machines, Renewable and Non-Renewable resources.

Course: Science 6 Course Abbreviation: SC 6

The course, as determined by the Science Integrated Resource Package (IRP), is in Chemistry,
Biology and Physics. The students will be introduced to such topics as Diversity of life,
Electricity and exploration of Extreme Environments.

Course: Science 7 Course Abbreviation: SC7

The course, as determined by the Science Integrated Resource Package (IRP) is in Chemistry,
Biology and Physics. The students will be introduced to such topics as Ecosystems: Organisms
and their Environment, Cycles in Ecosystems, Ecosystems and People; Chemistry: Properties of
Matter, Classifying Matter, Solutions; Earth’s Crust.

HCE 7 components include healthy living education addressed through in-depth study of human
body systems.

Course: Science 8 Course Abbreviation: SC 8

The course, as determined by the Science Integrated Resource Package (IRP) is in Chemistry,
Biology and Physics. The students will be introduced to such topics as understanding your living
body, global ecosystems, matter, properties, and the periodic table, different types of energy and
its transformation.

HCE 8 components include healthy living education addressed through in-depth study of human
body systems.



Course: Science 9 Course Abbreviation: SC9
Prerequisite: SC 8

The course, as determined by the Science 8-10 IRP is composed of basic topics in Biology,
Physics and Chemistry, with an optional unit on Environmental Studies. Active participation in
lab procedures and experimentation constitutes a significant part of the course, which includes a
study of Biology (nutrition and human systems), Chemistry (nature of elements and compounds
and simple reactions) and Physics (Forces, Motion and machines).

HCE 9 components include healthy living and family life education addressed through in-depth
study of human body systems including the effects of drugs and alcohol on the body.

Course: Science 10 Course Abbreviation: SC 10
Prerequisite: SC 9
Credits: 4

The course, as determined by the Science 8-10 IRP, is composed of rigorous study of Biology
(Cells and Genetics), Physics (Electricity and Magnetism, and Radioactivity) and Chemistry
(Chemicals and Reactions). Success in Science 10 will depend heavily on dedicated participation
in the laboratory and research components. Students in this course will complete both an in-class
final exam and a Provincial Exam as set by the BC Ministry of Education. As well, this course
will provide material for inclusion in the Graduation Portfolio. The students will write the
provincial Exam in June.

Course: Earth Science 11 Course Abbreviation: ESC 11

Prerequisite: SC 10
Credits: 4

It is a descriptive course that provides an overview of scientifically established knowledge about
the universe and the earth.

In the astroscience unit, the following ideas are explored:
e the size, age, and development of the universe; the nature of stars, galaxies, and other
structures; methods of information acquisition;
e the sun and solar system; differences and similarities among the planets; the moon; the
earth as a planetary body.

In the atmospheric science unit, the following subjects are considered:



e the nature of air and the structure of the atmosphere; response to effects of heat and water;
air pressure; air masses, storms, and climate.

The oceanography unit considers the nature of sea water; temperature and density effects on sea
water; currents; the geology of the sea floor and continental margins.

The geology unit explores the following:

« the size and shape of the earth, minerals, formation of rocks and mineral resources;
« forces that alter the surface such as weathering, water, and ice;

« volcanism and plate tectonics;

o dating methods.

Exam — 30%
Course: Biology 11 Course Abbreviation: BIO 11

Prerequisite: Science 10 - a C standing or better is
recommended.

Credits: 4
This is an introductory course in biology, a scientific discipline that studies a great variety of
organisms. The course is organized around three themes: Unity and Diversity, Evolution, and
Ecological relationships. With these guiding elements, the course looks at adaptation and
evolution, microbiology, mycology, botany-plant biology, zoology-animal biology, and ecology.
Course: Biology 12 Course Abbreviation: BIO 12

Prerequisite: Science 10 - a C standing or better is

recommended.

Credits: 4

Cell Biology — including cell structure; cell compounds and biological molecules; DNA
replication; protein synthesis; transport across the cell membrane, and enzymes.

Human Biology - including digestive, circulatory, respiratory, nervous, urinary, and
reproductive systems.

The students may write the Provincial Exam in June.
Course: Chemistry 11 Course Abbreviation: CHM 11

Prerequisite: Science 10 - a 65% standing or better is
recommended.

Credits: 4



This full year course introduces several major topics. Students are introduced to a quantitative
treatment of chemical reactions by discussing the mole. Stoichiometry, with respect to solid,
aqueous, and gaseous reagents, is treated in detail. Quantum mechanics and atomic structure is
presented in conjunction with the organization of the periodic table. Chemical bonding and
molecular shapes then lead to a comprehensive introduction to organic chemistry. Finally,
solution and acid-base chemistry is discussed as a prelude to Chemistry 12. Laboratory
investigations complement the lecture material.

Course: Chemistry 12 Course Abbreviation: CHM 12
Prerequisite: CHEM 11 with 68% minimum, but a “B” (73%) is
strongly recommended
Credits: 4
This course is a continuation on the concepts of Chemistry 11. It is a sequential course, with
information building on itself such that the concepts at the start of the class will be used
throughout the year to develop new ideas.
Chemistry 12 is a conceptual course with some complex mathematics. Principles of Math 12 is
an important concurrent course to take. Many students find the course difficult due to the fact
that you cannot “see” the molecules and ideas that you are studying. It requires a strong
conceptual mind, much like mathematics does.
The topics covered in the course include the following:
1. Reaction Kinetics — Rates of Reactions
2. Dynamic Equilibrium — Reversible Reactions
3. Solubility Equilibrium — Solvent-Solute System
4. Acids and Bases — Nature and Applications of Acid-Base Reactions

5. Oxidation-Reduction.

Chemistry is a rigorous course. Students should anticipate two hours of work outside of class for
every hour in class.

The students may write the Provincial Exam in June.

Course: Physics 11 Course Abbreviation: PH 11

Prerequisite: Science 10 - a 65% standing or better is recommended and Math 10.
Credits: 4



Physics 11 focuses on the theories and principles of physics, encourages the investigation of
physical relationships, and illustrates the relationship between theory and application. The
course deals specifically with wave motion and geometrical optics, kinematics, dynamics in
one dimension, energy, special relativity, and nuclear fission and fusion.

Course: Physics 12 Course Abbreviation: PH 12

Prerequisite: PH 11
Credits: 4

This course is an extension of the Physics 11 course. It takes some topics to a greater depth
and introduces some new topics. It provides a more rigorous treatment than physics 11. It is a
course suitable for students who have a particular interest in physics or who plan to continue
in science or engineering.

e Vector Kinematics in Two Dimensions (vectors and relative velocity)
o Vector Kinematics in Two Dimensions (motion with constant acceleration)
e Dynamics (forces)

e Vector Dynamics (two dimensional dynamics)

e Work, Energy, and Power

e Momentum (one dimensional momentum)

e Momentum (two dimensional momentum)

o Static Equilibrium

« Circular Motion

o Gravitation

o Electrostatics (electric force and electric field)

o Electrostatics (electric potential energy and electric potential)

e Electric circuits (Ohm’s law and Kirchholff’s law)

o Electric circuits (power and energy)

o Electromagnetism (magnetic forces)

« Electromagnetism (electromagnetic induction)

The students may write the Provincial Exam in June.

SOCIAL STUDIES

SUBJECT AREA: SOCIAL STUDIES

Course: Social Studies 5 Course Abbreviation: SS5

The course allows students to discover British Columbia: Its Land, Mineral and Water Resources.
Among other topics students will learn about Exploration and the Fur Trade in the Aboriginal
Pacific Northwest. They will also begin the investigation of Finding Their Voice: The Individual

and the Canadian Government.



Course: Social Studies 6

Course Abbreviation: SS 6

The course allows students to discover and begin the investigation into fundamental issues of
social studies. Some of the main topics covered are the Application of Studies, Economy and
Technology, Environment, Politics and Law, Society and Culture. The key premises of this
course are the introduction of global topics as well the establishment and refinement of critical
thinking and the preliminary use of research skills. Within the curriculum, effort is made to
establish a level of sensibility and understanding of different ideas, cultures, beliefs, and an
understanding of the impact of social action.

Course: Social Studies 7 Course Abbreviation: SS7

The course focuses on people and their culture, economy and technology. The content is
organized around the Ancient World Cultures to A.D. 500.

Course: Social Studies 8 Course Abbreviation: SS 8

The history unit begins with the collapse of the Roman Empire moving through the Middle Ages
of Europe, the Middle East and Asia. The history of Europe is continued from the Renaissance
through the Reformation to 16th Century explorations. Basic geography skills and knowledge are
reviewed and developed further as an integral part of the cultural and historical studies.

Course: Social Studies 9 Course Abbreviation: SS9

Prerequisite: SS 8

The Canadian history unit deals with the economic, social and political developments in Canada,
from native cultures to the formation of British North America. The history of Europe includes the
English, French and Industrial Revolutions. Throughout the course, connections are made with
modern day Canada. Basic geography skills and knowledge are reviewed and developed further as
an integral part of the cultural and historical studies.

Course: Social Studies 10 Course Abbreviation: SS 10

Prerequisite: SS9
Credits: 4

The course studies the struggles an achievements of newcomers and Native Canadians as they
adapt to the political, cultural, an economic changes in Canada from 1815 to 1914. The road to
Confederation and the settlement of the West are examined through geography, history, and
cultural developments. The course also introduces students to the economy of Canada and British
Columbia, and to global economic trends. Activities through the course develop and expand
critical thinking of students. Students in this course will complete both an in-class final exam and



a Provincial Exam as set by the BC Ministry of Education. As well, this course will provide
material for inclusion in the Graduation Portfolio.

Social Studies 11 Course Abbreviation: SS 11

Prerequisite: SS 10
Credits: 4

The course deals with Canadian history from 1900 to the present and is divided into major
themes: Canadian government and the constitution, French-English relations, Canadian-
American relations, and Canada at war and peace. The students may write the Provincial Exam
in June.

History 12 Course Abbreviation: HI 12
Prerequisite: SS 11 and strong reading skills

Credits: 4

The course is designed as a survey course in Twentieth Century World history. The course
extends from the end of World War I to the end of the “Cold War”, exploring significant
political, social, and economic events during the period 1919 to 1991. A central purpose of
History 12 is to engage students in the process of “thinking like a historian” by applying the
methods of historical enquiry to the study of the forces that have shaped the Twentieth Century.
The organization, content, and orientation of the curriculum reflect this goal of intellectual and
critical development in addition to the acquisition of historical knowledge. The students may
write the Provincial Exam in June.

Geography 12 Course Abbreviation: GEO 12
Prerequisite: SS 11
Credits: 4

The course uses the interdisciplinary geographic tradition to address concerns for both physical
and human environments and their interrelationships. The Geography 12 curriculum examines
many of the characteristics, processes, distributions, and interactions among the physical
components of the earth’s surface. The following topics are studied in this course: the world as a
system; geographic spheres; topographic maps and mapping skills; rock formation; continental
drift and plate tectonics; weathering and erosion; weather phenomena, climate controls and
world climate patterns; soils and vegetation; cultural patterns of resource development. The
students may write the provincial Exam in June.

Psychology 11 Course Abbreviation: YPSY 11

Prerequisite: SS 10



Credits: 4

Psychology is a survey course intended to familiarize students with psychological terminology,
research methodology, experimentation, and other psychological areas which affect the students
as an individual within society. The course also examines different aspects of psychology such as
perceptions, values and personality, and explores how they might affect the behavior of
individuals in society.

VISUAL ART

SUBJECT AREA: VISUAL ART

Course: Art5,6,7,8 and9 Course Abbreviation: FNA5, 6, 7, VAD 8, or 9

Prerequisite: None
Elective: Fine Arts

The Visual Arts course will provide students with the opportunity to study the history of artists,
important artistic movements, and innovative approaches to looking at art. The course will
provide students with the opportunity to further develop their artistic ability in order to create art
that communicates various themes, conceptual approaches and genres while exploring a wide
variety of artistic mediums.

The Visual Arts course will provide practical workshops and lectures on the techniques of
drawing with charcoal, chalks, pastels, inks, watercolours, acrylic mediums, photography, and
mixed media collages. Projects will include drawings, paintings, image transfers, photography
collages,

3D sculptures, landscapes, still life and portraits.

Visual presentations, basic art vocabulary and recognized individual artists will be examined in
relation to the practical projects accomplished by the students. Two field trips to the galleries and
the museums in Vancouver will be required during the year to contribute ideas to the studio
projects, group discussions and student exhibitions.

Each student will develop imaginative works of art including a personal sketch book of ideas and
will complete the creation of a portfolio of completed studio projects. Students will participate in
an exhibition of their best projects at the end of term.

Course: Art10 Course Abbreviation: VAD 10

Prerequisite: None

Elective: Fine Arts



Credits: 4
This Art 10 class is intended to provide students with better development of art knowledge and
skills, which will prepare them for Art 11/12. Students will express through 2DM and 3DM art.
Students will be concentrating on the following — printmaking, sculpture, photography,
lithography, drawing and painting.
Course: Art1l Course Abbreviation: VAMT 11
Prerequisite: One year of art courses
Elective: Fine Arts
Credits: 4
This course is designed for students who want to focus their study in art in the particular areas of
drawing and graphics. Students should have some art experience prior to, or concurrent with, this
course. However, art foundations will be incorporated where necessary. Continued development
of imagery through a variety of experiences is emphasized
Course: Art12 Course Abbreviation: VAMT 12
Prerequisite: One year of art courses
Elective: Fine Arts

Credits: 4

In this course the process of developing ideas is emphasized through exploring mediums and
processes. A short list of art supplies must be purchased.

MUSIC

SUBJECT AREA: MUSIC

Course: Music 5,6 and 7 Course Abbreviation: MU 5,6 or 7

Prerequisite: None
Elective: Fine Arts

The Music course is an exciting program that gives all learners the opportunity to explore, create,
perceive and communicate thoughts, images and feelings through music theory and performance.



The curriculum explore the expressive and physical properties of rhythm and melody; how
texture, dynamics, tempo, timbre and articulation evokes thoughts, images and feelings; and
respect of the self and community through a study of historical and global cultural contexts.
Through creating, performing, listening and responding to music, students will acquire music
literacy skills that will contribute to their development as educated and well-rounded musicians
and citizens.
Course: Music 8 and 9 Course Abbreviation: MG 8 or 9
Prerequisite: None
Elective: Fine Arts
Music 8 and 9 continues to explore and build upon concepts and techniques learnt in previous
grades in the structure of music, riffs, hooks and grounds, lyrics, jazz music, improvisation, and
hip hop. Students will read, write, analyze and perform music in each unit.
Course: Music 10 Course Abbreviation: MG 10
Prerequisite: None
Elective: Fine Arts
Credits: 4
Music 10 course teaches to create, perform and notate complex rhythms in a variety of metres;
analyse and use rhythms reflective of a variety of cultures and styles; describe rhythmic patterns
and metre using appropriate music terminology; perform in various metres (3/4,5/4,12/8) using
performance repertoire; apply the elements of music to interpret and represent a broad range of

thoughts, images and feelings; analyse and communicate thoughts, images and feelings about
music that relate to social, historical and political issues.

DRAMA

SUBJECT AREA: DRAMA

Course: Drama 8 and 9 Course Abbreviation: DRG 8 or 9

Drama is a celebration of the imagination and is a discipline that provides student with the
opportunity to examine human experiences through imagined roles and situations.



Drama education helps student develop unique insights and critical thinking skills in various
contexts and provides students with a window through which the belief and values of self and
culture may be viewed, explored and challenged.

The curriculum integrates movement, creation, composition, presentation and performance.
Curiosity and inventiveness are the keystones of critical thinking. Drama offers all learners the

opportunity to think metaphorically and develop intellectual flexibility to enhance and foster
personal growth and self-confidence.

BUSINESS EDUCATION

Business Education 10 Course Abbreviation: BEG 10
Prerequisites: None
Credits: 4
This course goes in different directions than does Planning 10. You will be introduced to
business issues and consumer concepts. With access to computers and the Internet, you will be
able to complete a stock portfolio, a personal net worth statement, a budget with charts, a ré&umé
and a covering letter. You will compete in a Market Madness game and a TSE contest. Wealthy
Barber tips, by best selling author David Chilton, will help you on your journey towards making
your first million! One or more field trips will take place and a Junior Achievement Advisor will
visit. Recent and late breaking news items will frequently be introduced. Topics covered include:

savings/investing, marketing, civil law, job and career preparation, and Pacific Rim trade and
tourism. Activities you participate in will be interesting, relevant, and worthwhile.

Accounting 11 Course Abbreviation: AC 11
Prerequisites: MA 10
Credits: 4

Course Content

- business enterprise, the balance sheet

- the accounting equation revenue, expense

- using accounts, assets, liabilities, equity

- journalising, the ledger, preparing proofs

- financial statement, errors



Accounting 12 Course Abbreviation: AC 12
Prerequisites: AC 11
Credits: 4

Course Content

- closing the ledger, completing accounting cycle

- cash receipt control, journal

- controlling cash payments, petty cash

- banking, reconciliation, deposits and cheques

- controlling payroll, earnings, deductions



